STATE CIVIL SERVICE SUBPOENA REQUESTS
Per SCS Rule 13:21


APPEAL NAME:_________________________________________________________________ 
DOCKET NO: ___________________________________________________________________
DATE OF REQUEST: ______________________________________________________________ 
REQUESTED BY: ________________________________________________________________
Instructions: For each witness and document, provide a brief statement of what is intended to be proved by each witness or document. Please be aware that all witnesses and documents must be relevant to the issues in the appeal, and the Referee may limit the testimony of multiple witnesses on the same subject. All subpoenaed witnesses and documents must be located within the state of Louisiana. Please see SCR 13.19(j) and 13.21.
______________________________________________________________________________

WITNESSES WHO ARE STATE EMPLOYEES:
[Please list the full legal name of each witness and the current state agency and address where they are employed.] 
1. 




WITNESSES WHO ARE NOT STATE EMPLOYEES:
[Please list the full legal name and current mailing address of each witness.] 
1. 




DOCUMENTS: 
[Please list each document, the custodian of each document, and the current mailing address of that custodian.]
1. 



CERTIFICATE OF SERVICE


I hereby certify that on the ____ day of ______________ 20___, a true and correct copy of the Subpoena Request was sent by [e-mail or USPS] to [Appellant/Appellee], as follows: 

Name, address, or email 

_______________________
Name 
Contact information

3/2026

